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Code of Conduct: Sample Template (CTS)
Current as of February 2025
______________, 2025
Private & Confidential
Hand Delivered
[Employee Name] 
[Address]
[Email]
Dear ______________:
Re:	Employment Agreement
We are pleased to offer you employment with ____________________ (the “Company”), upon the following terms (the “Employment Agreement”). 
Employment and Duties
Your employment with the Company will commence on ______________________(the Start Date) and will continue indefinitely until terminated in accordance with this Employment Agreement.  
You will begin your employment in the position of ______________________.  Your primary duties and responsibilities include, but are not limited to, [list tasks OR “those traditionally associated with this position”]. In addition, you shall be required to perform other tasks and assignments reasonably consistent with your qualifications, skills and experience, as directed by the Company. 
Probationary Period
You will be on probation for the first three (3) months of your employment with the Company (the “Probationary Period”). The Company shall utilize the Probationary Period to assess your progress and job performance to determine your suitability for the position and your continued employment by the Company. 
Compensation, Hours of Work and Vacation 
Your rate of pay shall be $__________.00 per hour, less required deductions. Any overtime hours, which shall be paid in accordance with the BC Employment Standards Act, must be authorized in advance by a member of the Company’s management team. 
The nature of this position requires flexibility with respect to your availability and typical hours of work. You will be requested to work on an as-needed basis. There are no minimum hours or guaranteed hours of work.  [Note: If this position has set hours, is full time or has a guaranteed minimum of hours, replace the copy here with that information.]
You will be provided with vacation and vacation pay in accordance with the BC Employment Standards Act.
Termination of Employment
The Company may terminate your employment by providing to you (if and as applicable) the minimum notice or pay in lieu thereof, or a combination thereof, as required by the BC Employment Standards Act. For added clarity, you will be entitled to no more and no less than all the minimum entitlements under the BC Employment Standards Act, and it is understood and agreed that this contractual provision is intended to supersede and replace any entitlement to common law notice
You may resign from your employment by providing the Company with two (2) weeks' notice.
The Company may temporarily lay you off, without pay, at any time for the maximum period of time permitted by the BC Employment Standards Act, without such layoff constituting constructive dismissal. 
Policies
Other terms and conditions of your employment may be set out in the Company’s Policies, copies of which you will receive and must review as a condition of your employment. You agree to comply with the policies and procedures set out in the Company’s Policies, and any other Company policies that may be issued from time to time.  It is agreed that the introduction, amendment and administration of the Company Policies are within the sole discretion of the Company. If the Company introduces, amends or deletes the Company Policies or other such policies as conditions warrant, such introduction, deletion or amendment shall not constitute a breach of this Employment Agreement. If there is a direct conflict between this Employment Agreement and the Company Policies or any such policy, this Employment Agreement shall prevail to the extent of the inconsistency.
Confidential Information (OPTIONAL SECTION)
Employment Agreement, “Confidential Information” means information disclosed to, used by, developed by, or made known to you in the course of your employment with the Company which is not generally known by persons outside the Company. 
Without limiting the generality of the foregoing, “Confidential Information” also includes “Intellectual Property” which, in this Employment Agreement means all trade secrets and all associated documentation and information therein or relating thereto, including but not limited to food or beverage recipes, formulas, instructions and/or preparation procedures and associated documentation and training materials, menu designs and strategies, which may be disclosed to you or created, developed, improved, enhanced or modified by you in the course of your employment with the Company.   
You acknowledge that you will have access to and be entrusted with Confidential Information (which includes Intellectual Property) and in the course of your employment with the Company, and that the Company’s business would be irreparably harmed if such Confidential Information was disclosed to, or used by, any person outside the Company.  
You agree that you will not, except as required by law, either during the term of your employment with the Company or at any time thereafter, directly or indirectly, by any means whatsoever, disclose, provide access to, or use for any purpose other than the purposes of the Company, any Confidential Information or Intellectual Property.
If, either during the term of your employment with the Company or at any time thereafter, you lose or misplace Confidential Information (including Intellectual Property), or disclose Confidential Information to any person or entity outside the Company, directly or indirectly, by any means whatsoever, for any purpose other than the purposes of the Company, you must immediately report such loss, misplacement or disclosure to the Company.
Entire Agreement
1. This Employment Agreement describes your entire employment agreement with the Company, and it supersedes and replaces any prior agreements or representations, whether oral or written. The terms of this Employment Agreement shall remain in effect throughout your employment with the Company, notwithstanding any changes to your title, position, duties, responsibilities, salary or compensation.
We encourage you to review this Employment Agreement carefully and if you have any questions or concerns, please let us know. 
If this Employment Agreement is acceptable to you, please sign a copy in the designated space below and return it to us prior to the Start Date.  
We are very hopeful that you will join our team, and we look forward to working with you.
Sincerely,
______________________
Name

______________________
Title 



I, ______________________ (Employee name; print), have read and agree to the terms of this Employment Agreement. 

__________________________		__________________________
Signature 				Date 	
Created April 2025
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RECRUITING & HIRING:
Simple Contract for New

Employees

Chefs’ Table Society of BC had this Simple Employment Contract drafted by a hospitality
employment lawyer in Vancouver. It's a baseline template intended for new hires and written
as plainly as possible—though it does include some legal terms and references to applicable
BC laws and regulations.

Using a legal employment contract when hiring staff is a smart, professional move that
protects both the employer and the employee. It clearly outlines the terms of employment—
including job duties, pay, hours, and workplace policies—which helps prevent
misunderstandings, sets mutual expectations from day one, and supports accountability on
both sides.

Note: Delete this title page and use the following pages as a template for your own policy document.

Even without a written contract, employment relationships are still governed by legal terms and obligations
under BC employment law. A written contract makes these expectations transparent, enforceable, and easier
to navigate. For restaurant owners striving to build a strong workplace culture, a well-drafted contract signals
that your business is organized, respectful, and serious about fair treatment. It builds trust, reinforces
professionalism, and lays a solid foundation for long-term working relationships.

While this contract is customizable, we recommend limiting edits to those specific to the hire or role. Many of
the legal terms—though formal—are intentionally included to protect both parties in the event of a
disagreement or dispute. Removing or rewriting these clauses without legal guidance may weaken the
contract’s effectiveness. That said, even if you choose to revise sections for tone or clarity, using a written
contract still establishes a far stronger baseline for employee-employer relationships than not having one at all.

CHEFS’ TABLE SOCIETY OF BC

More information: ed@chefstablesociety.com

Simple Contract for New Employees (CTS) @chefstablebc
Current as of April 2025





